
RESPONSIBILITIES OF EVENT COORDINATORS 
 

1. Sport Coordinators must plan, promote and execute their Events.  They may 
at their discretion select an Assistant or Committee to assist. 

 
2. Once the Date for the Event has been selected, the Coordinator is 

responsible for securing the Venue. 
 
3. The Sport Coordinator should be aware of Rules pertaining to their Sport.  In 

all cases Greater New Orleans follows LSOG Rules. 
 
4. The Sport Coordinator must understand the LSOG Award Structure and 

Qualifying Rules, must provide the Program Director an accurate medal count 
after Deadline and before Event. 

 
5. The Sport Coordinator is expected to publicize his event and recruit new 

participants. 
 
6. Sports Coordinators are encouraged to have Clinics where possible to help 

promote participation. 
 
7. The Sport Coordinator is responsible for the recruitment of Volunteers to staff 

his Event.  A list of Volunteers and shirt sizes should be given to the Program 
Director at least eight weeks in advance of the games.  In the event the Sport 
Coordinator is unable to obtain enough Volunteers, they should contact our 
Volunteer Coordinator. 

 
8. The Sport Coordinator should provide a list of all supplies and materials 

needed for his Event to the Program Director at least 6 weeks in advance of 
the Sport.  This will enable any equipment needed to be purchased. 

 
9. If the Event is an all day Event, the Sport Coordinator is responsible for 

obtaining food to feed the Volunteers.  If help is needed in this area, contact 
the Program Director.  It is always nice to have snacks, such as fruit for the 
participants.  Sports drink and water will be provided. 

 
10. The Sport Coordinator is responsible for obtaining Officials where needed, 

Judges, Score Keepers, Set-up Crews, etc for their respective Event. 
 
11. At the conclusion of the Event, the Sport Coordinator is responsible for 

turning in the Results in an organized form to the Program Director. 
 
12. Many Events are named for Sponsors.  If the Sport Coordinator’s Event is 

named for a Sponsor, the Coordinator is responsible for displaying the 
Sponsor’s Banner and inviting the Sponsor to send volunteers and present 
Medals.  GNO District Games would like to involve their Sponsors more. 



13. The Sport Coordinator should have Volunteers to check participants in and 
hand out packets at his Event.  If a Participant is Registering, a Paper 
Registration needs to be completed.  Please include the Name of the Team or 
his Partner’s Name. 

 
14. At the end of the Event, all New Registrations, No-Show Packets and Left-

over Medals should be given to the Program Director that day or the very next 
day. 

 
15. All Coordinators are asked to display enthusiasm and talk up Senior Olympics 

when dealing with Participants, Businesses when seeking support and 
Sponsorship, and when soliciting Volunteers to assist with Events and 
Activities.  Remember Enthusiasm is Contagious.  Keep Negative Comments 
for the Meeting after the Closing of the Games. 

 
16. Have someone take pictures at your Event. 
 
 
We Appreciate your help and Support to make the Greater New Orleans District 
Senior Olympic Games the BEST GAMES in Louisiana.  With the Dedicated 
Coordinators that we have, we can DO IT!!! 


